MICHIGAN STATE
UNIVERSITY

Human Resources [-9 COMPLIANCE TRAINING

Using the Ability LMS on the Office of Regulatory Affairs Website

This training is mandatory for all users to be granted 1-9 Verifier access to the electronic I-9 system. Click the ORA’s
training link - http://ora.msu.edu/train/index.html

Click the Login button. Enter your MSU NetID and Password.
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From the main dashboard, click on the Extra Courses tab to search for the training.
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http://ora.msu.edu/train/index.html

Type “1-9” in the keyword search field, then click the search icon.
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The I-9 Compliance Training tile should appear. Click on this tile.
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1-9 Compliance Training
Delivery: On-Line

Duration: 35.00 “

Once you reach the I-9 Compliance Training course overview, click on the start button to launch the training.

1-9 Compliance Training

Your current status for this Course
The Form I-8 Compliance Training is intended to: - Serve as a quick and easy job aid for verifiers; -

Increase speed, accuracy, and comfort with documentation; - Ensure that employees are authorized to
Course work and are compliant with 1-9 standards. You should be able to: - Identify the employer's and Status:  In Progress
Descriplion.  employeed€™s -8 duties; - Refer to MSUA€E™s policies and procedures relating to I-9s; - Describe re-

verification process for expired/expiring I-9s: - Identify the penalties for a non-compliant 1-9; -

Demonstrate familiarity with 1-9 documents; and - Use appropriate resources when working with |-9s. Status Date:  12/12/2018

Course ID: MSU-2062-SCO Duration 35.00 Number of Accesses. 1

Last Accessed. 12112/2018

Please if you want to Cancel this enroliment
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A separate window will pop-up. Click on Launch the Course.

This window is necessary to launch the course.

Do not close this window until after you close the course window.

Launch the Course
L

Click on the play button to start the training video

View the 256 minute video about the |-9 system. When ready, Begin the Test (below).

Click to open Video
separately on MediaSpace to
access control bar

Equifax Elecm [-9 System

Begin Test »

After the video is complete, you may complete the test by clicking on the Begin Test button as seen above.

You have 3 attempts to pass the 15 question I-9 Compliance Test with a score of 80% or better. You may print or email
your certificate to give to the Security Administrator. If you are unable to print the certificate, please try another web
browser.
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